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PeKOMEH/IOBAHO K YTBEPAK/ICHHIO

MOJIOKEHHE
00 2/IEKTPOHHOM KJIACCHOM JKypHaJie
1. Odmme nosoxenns.
1.1. DOnekrpounsit knaccHbl XypHan (manee 3)K) sBIsSeTCs roCyAapCTBEHHBIM
JOKYMEHTOM, W BeJeHHE ero o0sf3aTeNbHO JUId KaXIOro YYHTENs H KIacCHOro
PYKOBOAHMTENS .
1.2. DX naseBaercs KOMIUIEKC TPOrPaMMHBIX CPEACTB B HH(OPMAIMOHHONH CHCTEME
«uesuuk.py» (UC «/IHeBHHK.pY»), CIyXKaumii And pelleHHs 3ajad, ONMHCAHHBIX B I1.2
Hacrosiuero Iosoxenns.
1.3. Hacrosuee ITonoxkenue onpeaensier NoHATHS, UenH, TpeOOBaHHS, OpraHu3aidio H
pabory DK 8 MBOY «COILLI Ne22».
1.4, Tlonp3zosarensiMu Moayns DK ABAAIOTCA: QIMHHUCTpAUMs IIKOJbL, YYHTENIS-
NpeIMETHUKH, KJIACCHBIE PYKOBOJUTEH, ApyrHe coTpyauuku OV,
1.5. Yuamuecs 1 poauren (3aKOHHbIC IPEACTABHTENN) MOMYHAIOT AOCTYI K aKTyalbHOH
nidopmanun 06 ycnesBacMOCTH U MOCEINAEMOCTH MOCPEACTBOM MOAYIS «DIEKTPOHHbIH
JHEBHHKY», SABIAIOMIErocs oOaHOH w3 cocraBHeiX vacted MC  «JlueBHuK.py» H
MHTErPHPOBAHHOIO ¢ MOJLYJIEM «DJIEKTPOHHBIN KYPHAI».

1.6. OyHKIHOHMpPOBaHHE M Hcnonb3oBanHe IXK  JOMKHO OCYHIECTBIATHCA B
COOTBETCTBHH C

aeicrByommM 3akoHoaarenseTBoM P®, B ToM uncne 3akona ot 27.07.2006 152-®3 «O

NEePCOHANBHBIX AAHHBIX ).

2. 3apaum, pemaembie K.
V4eT BLINONHEHHs y4eOHbIX IporpamMM, B TOM YHCle:
®  yuer MpOBEJICHHBIX 3aHATHH C OTPAXKEHHEM TEMATHKH, 3aHATOCTH NEarOrHueCcKuX
COTPYIIHAKOB, OTKJIOHEHHH OT paHee 3allaHipoBaHHOro rpaduka;
® yYyeT JOMALIHHX 3aJJaHHH,
YYCT MHBIX Y4eOHBIX 3a/IaHHi;
® yuyeT Ppe3yJbTaTOB  BHINMOJAHEHHs  y4eOHOH  mporpaMmel  00y4alOUMMMHCH
(ycneBaeMOCTb);
®  yuCT 110CELIAeMOCTH 3aHSTHII 00yJalomMMHCH.
3. Ipasuaa u nopsaok padors ¢ 7K.
3.1. Anvuuaucrparop OV, orsercrsenHblii 3a (ynkumonuposanune XK (naiee
AIMMHHCTPATOp), NPOM3BOJAMWT mNepBOHavaibHble HacTpoiiku npodmwiz OV B HC
«JIneBHHK.py», BHOCHT HHMOPMAIIHIO O MO.Tb30BATEeIAX.
3.2. lNoms3oBatenn nomyvaroT koasl goctyna k MC «/lneBHMK.py» B cleylomeM mopsaKe:
a) Corpyaankn OV momy4aroT KOsl A0CTYNa Y AJIMHHUCTpATOpA.
0) Yuammecs, poauTenH (3aKOHHBIE NpPEICTABHTENH) NOMYHYalOT KOABI JOCTYNa Yy
KJIaCCHOT'O PYKOBOJIHTES,
3.3. KnaccHble pYKOBOJMTENIH CBOEBPEMCHHO 3allONHAIOT JKypHQ! M Clejsar 3a
JOCTOBEPHOCTBLIO JMAHHBLIX 00 y4alluXcs W MX POJHMTENsAX, IPH HeoOXOIHMOCTH BeayT
IEPEITHCKY C POAHTEIAMH.
3.4. Yuurens zanomusior 9K B jens nposeienus ypoka. B ciywae Gonesnu yuwrens



Y4HTENb, 3aMeINalomuil Konery, 3anoauser K B yCTaHOBJIEHHOM Nopsike (NMOANHCE H
JpyrHe CBEJICHHs JeNaloTcs B JKypHAIe 3aMelleHus ypokos). Bce sammcu no Bcem
yueOHBIM TIpeaMeTam (BKIOYas YpPOKH MO0 MHOCTPAHHOMY SH3bIKY) JAOJUKHBLI BECTHCH HA
PYCCKOM si3biKe C o00s3aTeNbHbIM YKa3aHWeM He TOJNBKO TeM YPOKOB, HO H TeM
PaKTHYeCKHX, NabopaTopHbIX, KOHTPOJBHLIX W HHBIX paboT, a TaKKe BHEKIACCHOM
AeATeIILHOCTH.
3.5. 3amecthrenu aupexkropa OV OCymECTBIAOT NEPHOAHMYECKHH KOHTPOJIb 3a BEJICHHEM
DX, sammch TeM H3y4eHHOro y4yeOHOro Marepuasa, AOMAIIHUX 3a/laHHil, OTMETOK C
HOCEIAEMOCTH 3aHATHI YYaUMMHCS ¥ OLEHOK 3HAHWH yqalmXcs.
3.6. Yuammecs HMEIOT JOCTYN TOJABKO K COOCTBEHHBIM JIAHHBIM 4epe3 MOJYlib
«DNEeKTPOHHBIN JHEBHHKY, POAHTENH (3aKOHHBIC MPEACTABHTE/H) HMEIOT JOCTYII TOJIBKO K
JIAHHBIM CBOEro pebeHKa uepes MoAy/ b «DIEKTPOHHBIH JHEBHHK.
3.7. B cayuae Bpemennoro orcyrersus aocryna Kk 9K B UC «JlHeBHHK.pY», CBA3aHHOIO €
00CTOATEILCTBAMH HENPEOJIONIMMOI CHIIBIL, YuHTeslb 00s3aH BeCTH 3anucH 00 yuyeOHOM
npouecce B Oymaxnoi konuu knaccuoro XK. Iocne Boccranopnenus jaocryna Kk XK B
UC «/lueBHHK.PY» YUHTENL 0043aH BHECTH AaHuble B D)K.
4. Ilpasa, 00s3aHHOCTH
4.1. lpasa:
a) [lomp3oBatenu umeloT npaBo Ha OecnepeCoiiubiii goctyn kK DX, Coaracno
mpebosanuam (pexeusumur ooxymenma), XK nomxen GyHKUHOHHpOBaTh B pexume «20
YacoB B CYTKH, 7 JIHEH B HEJIENNO» C PErJaMeHTHBIMH MepepbIBAMH B HOYHOE BpeMs ¢ 2
J10 6 yacos.
6) Bece nosb3oBaTenH MMEIOT MPABO HA CBOCBPEMEHHBIE KOHCYJILTAIMH IO BONPOCAM
paGotel ¢ DK B ciyxOe Texuuyeckoit nopnepkku «[HEBHUK.pY» MO JEKTPOHHOI
noyre team@company.dnevnik.ru wim no degeparsHomy HOMepy Tesnedona ¢ 9-18
4acoB 110 MOCKOBCKOMY BPEMCHH,
4.2. ObszanHoCTH:
3AMECTUTEJIb JIUPEKTOPA 110 UHOOPMAITMOHHLIM TEXHOJIOI' MUSM:
a) O0ecneunBaeT OCHALICHHE KaXA0ro y4eGHOro Knacca KOMIBIOTEPOM Ul YIHTENs ©
JoctynoMm K ceti Muteprer.
6) OpraHH30BbIBaE€T NOCTOAHHO JeHcTByloMe KoHcylbrauuu mno pabore ¢ XK
yuHTeNIeH, KJIaCCHBIX PyKOBOAHTeNeH H Apyrux corpyauukos OV,
B) [Io OKOHYaHWH OTYETHBIX NMEPHOOB 110 COIIACOBAHMIO C 3aMECTHTE/ISMHU JAHPEKTOpa
no YP nepenocut nanneie D)X Ha Oymakublii HOCHTENH (C ABYX CTOPOH JIHCTA),
orobpaxas CIIHCKH KJlacca, OTMETKH, M0CemaeMOCTh, IPOiIeHHEIC TeMBI U 3aJlaHiC Ha
JIOM, OTMETKH 32 Y4eOHBIH rnepuoj ¢ noMoubio GyHKIMH 3KCIIOpTa JaHHBIX B opmar
Excel mim BeIBOJIa [aHHBIX Ha TevYaTh. 3aBepseT MPAaBHJILHOCTH IEPeHOca JAHHBIX
NOAMHCHIO, paciui(POBKO MOAMHCH | JATOIH.
r) Ilepenaer undopmanmio 3a OTHYETHBIC NEPHOALI HA OYMaKHBLIX HOCHTENSX
3aMECTHTEIO IMpeKTOopa no y4yeGHoii pabore.
3AMECTUTEJIb JIMPEKTOPA I10 YYEBHOM PABOTE:
a) Ilo oxoHuaHHH OTYETHLIX MEPHONOB nonyyaer HHGopmauuio W3 XK 3a oTyeTHHIH
nepuon Ha OyMaKHBIX HOCHTEISIX MO KjiaccaM Yy 3aMecTHTeNs JupeKkTopa o
HHPOPMAUMOHHBIM TEXHOIOTHAM.
6) Kontposmpyer aktyansHoe oToGpakenne Ha GyMaKHbIX HOCHTE/AX HH(pOpMaLHK 13
DX 0 1poBe/IeHHbIX 3aMeHax 3a yIeOHBIH NepHO/ B COOTBETCTBHH C JKYPHAIOM 3aMeH.
B) IIposepennsie OymakHble HOCHTE/H 3aBEpPSET NMOANMCHIO, paciiudpoOBKOi MOANKCH
M J1aTOi.
r) ITo OKOHYaHHH OTYETHLIX NEPHOAOB ApPXHUBHPYET (HYMEpPYET, NPOLINBAET, 3aHOCHT B
peectp) Oymaxkuble HocuTeu ¢ HHpopMmaumeit n3 K.
CUCTEMHBINA AZIMUHUCTPATOP:
a) Hecer orsercrBennocTs 3a Gecnepeboiiubiii noctyn k 90K 8 UC «/lueBuuk.py» ¢
npeHasHaveHHBIX U1 paboTel ¢ DK KOMIBIOTEPOB B KasKA0M y4eOHOM Kiacce.
0) Ocywecrsaser agMuHHCTpHpoBanne DXK:
® [IPOH3BOJMUT NNEPBOHAYATLHYIO HACTPOHKY CHCTEMBI;
® BEJET CIHCKH COTPYAHHKOB, Y4alMXCH IIKOJBLL, pojuTenel (3aKOHHBIX
NpeJICTaBUTeNIeH) H NOUICPKHBACT HX B aKTYAIBHOM COCTOSHHH Ha OCHOBAHHH
NPHKa30B;
®  OCYLIECTBIACT 3aKphiTHE Y4eOHOro rojia, NepeBoj yHaumuxcs B HOBbIH yueOHbIi



M}

roji, TMEPEeBOJ Y4HalMXCs M3 OAHOro Kjacca B APYroi Kiacc mo NpHKasy
JIMpPeKTOopa.
B) Hecer OTBETCTBEHHOCTb 338 COXPAHHOCTH CBOWX J@HHBIX JUlA MACHTH)HKAUMK M
ayTeHTH(HUKAIIHHA, YTO HCKIIIOYAET JOCTYN NOCTOPOHHUX K MH(pOpMaIHH.
YYUTEJL-[TPEAMETHHK:
a) DX 2anonusercs yuynTeneM B ACHb NPOBEICHUS ypOKa.
6) B ciyuae Gonesnn yuuTeIb-NPEAMETHHK, MPOH3BOAALIMI 3ameny, 3anonnser DX B
YCTAHOBJICHHOM NOpsAaKe (NOANKChE ¥ APYTHE CBEJCHUA JENAIOTCA B JXKypHAJe 3aMCHEI
YPOKOB H B OyMaxubIX KonHAX XK 1o okoHuaHuH yueOHBLIX NepHO/IO0B).
B) Hecer oTBETCTBEHHOCTD 3a €XKEHEBHOE U JI0CTOBEpHOE 3anonHenne K.
r) OTBedaer 3a HAKOIUIAEMOCTb OTMETOK YYAllMMHCA, KOTOpas 3aBHCHT OT HEJAENbHOM
HArpy3kH YYHTeNs W JIOJDKHA COOTBETCTBOBATh «MHCTPYKIMH 110 BEAECHHIO KJIACCHOIO
KypHana». Jlns obGwexTHBHON artecrammu ofywalommxcs 3a ywebueili nepuoa
HeoOXOIMMO HATHYHE HE MEHee TpeX OTMETOK (npu 1-4acoBoi HejenbHOM HArpy3Ke) U
He MeHee 5 ormerok (npu ydeOHON Harpy3ke 2 u Oolee 4acoB B HeAeNI0) ¢
obsa3areIbHBIM  y4eTOM  KayecTBa 3HaHMii  oOyvalolMXca 10 NHCBMEHHBIM
KOHTPOJIbHBIM, TPOBEPOYHBIM, JabopaTropHbIM, npakTAYeckuM pabGotam. [lepseie 2
Henenn (3 Henenwm npH 1-4acoBoi HEICNBHOIN Harpyske) oT Havana yuyeOHOro nepxona
HAKOILUIAEMOCTh OTMETOK He yunthiBaercs. [1o okonuanun 3-x Henens obssarensha 1
OTMETKA, 110 OKOHYaHUH 4-X He/leNlb - 2 OTMETKH Ut npeameros no 1-2 yaca B HeJemo.
JUis mpeiMeToB ¢ GOJIBITAM KOJIHYECTBOM YacOB KOJIMYECTBO OTMETOK YBEJIHUHBACTCS.
HakonasieMocTh He yUYHMTHIBaeTCA Y Yydalluxcs, He TocemaBmmx ypokd. Ecnm
yvaumaiica nocerun 2 u Gonee ypokoB moapsjl (NepBbie ABa ypoKa MoOCle KaHUKYJ He
YHYHTBLIBAIOTCH), TO YYHTEIb 0043aH BLICTABHTE OTMETKY.
7)) CBoeBpeMEHHO BBHICTABNISET OTMETKH B rpade Toro ams (uMcia), KOrja NpoBeACH
YPOK MIH nHcbMeHHas pabora. BeicraBnser orMerkd B DXK TONBKO MO Ha3HAYCHHBIM
3a/laHuAM M ¢ 00s3aTeNbHbIM YKa3aHHEM THIA 3a/IAHAS.
e) Brocur B 9)K orMeTKH 3a aJMHHHCTpaTHBHBIE KOHTPOJIbHLIE paboThl ¢ yKa3aHHEM
THna 3anauuii (K - kontponbras pabora) B coorsercTsuu ¢ rpaguxom BILIK.
K) CHcrematHyeckH HaszHayaer B DJ)K 3azanue na jgom. Buecenne B KypHai
uHpopMauMH O JOMAIDHEM 3aJaHWH JOJ/DKHO TPOM3BOAMTLCS B JCHbL INPOBEACHUS
3aHATHA. 3ajaHue JODKHO BHOCHTBCA B JKYPHANI HE nosaHee | 4aca mocjie OKOHYAHHUSA
3aHATHH B 3TOT /ICHb.
3) Hecer OTBETCTBEHHOCTH 3a CBOCBPEMEHHOC W B TMOJMHOM 00LEME NPOXOXKICHHE
KaJICHIapHO-TEMaTHYCCKOTO IJIaHUPOBAHHSL.
#) Ormeuaer B DK nmocemaeMocTs 3aHATHI YYAUIHMHCA:
H — (M@JICHBKaA», U1 0003HAUEHHS OTCYTCTBHSA N0 HEYBAKHTEILHOMN NPHYHHE;
0 — «manensKasn», Ui 0003HAYEHNA OTCYTCTBHA MO NpHYHHE 6ONIC3HH;
0 — «MaJeHbKas», U1 0003HAYCHHSA OM03/1aHKs HA YPOK.
I — «MACHBKAsA, Ui 0003HAYEHHA [POIycKa
I[Ipu BeIBeieHUN HA eHaTh «O» U «I1» 0TOOPAKAIOTCA KaK «H.
K) Hecer oTBeTCTBEHHOCTH 33 COXPAHHOCTH CBOMX AAHHBIX MUIS MACHTH(QHKAIMH H
ayTeHTH(PHKALMH, YTO HCKIIFOYACT A0CTYN NOCTOPOHHEX K HH(OpMALHH.
KJIACCHBIV PYKOBOJTUTEJIb:
a) Hecer OTBETCTBEHHOCTL 3a JIOCTOBEPHOCTh CHHCKOB Kiacca W HH(popManuu o6
ydaumxces W ux poautenax. JlomkeH 3anonHATH AHKETHLIC AaHHBIE POJXWTENCH M
yuaumxcs. PeryaspHo, He pexe OAHOro pasa B MecAll, NPOBEPATL H3MEHEHHE
(haxTHUECKHX JAHHBIX M NPH HAIMYHH TAKHX H3MCHEHHI BHOCHTH COOTBETCTBYIOIIHE
MONPABKH.
6) Mosmken nudopMupoBath poaHTeNeii 0 COCTOAHHH YCNEBaeMOCTH M [0CEHIAEMOCTH
HX JieTeil uepes oTyeTsl, chopMHpoBaHHbIe HA OCHOBE AaHHBIX DK,
B) Jlo/DKeH NpelocTaBUTh 10 OKOHYAHWHM OTHYETHOrO MEPHO/a 3aMECTHTE/ISAM JIHPEeKTOpa
no YP u BP orverst 06 ycneBaeMocTH M TOCELIAEMOCTH Y4YallMXCs Kjacca Ha
OyMaKHBIX HOCHTEIIsX.
r) Hecer OTBETCTBEHHOCTH 3a COXPAHHOCTH CBOMX AAHHBIX NS MACHTHOHKAUME M
ayTeHTH()HKAIIMH, 9TO HCKIIOYaeT JA0CTYI IOCTOPOHHKX K HHDOpMALUH,
5. Oruersl u co3anue SyMaKHbIX KONUH KJACCHOT0 KypHAaa
5.1. OTyeTsl 10 yCneBaeMOCTH H MOCEIAeMOCTH CO3JAI0TCS B KOHLE KaX0ro OTYETHOIO
nepHoja.



——

5.2. Tlo oxoH4aHHH OTHETHOrO MNEPHOAA 3aMECTHTENb aupekTopa mno YP nomywaer
erdopManmio #3 3K Ha OyMaXHBIX HOCHTE/AX M0 KJIACCaM y 3aMECTHTENS JAMPEKTOopa 10
EHEOOPMALMOHHLIM TeXHOJIOIUAM, 3aBepseT NPaBHIBHOCTH NEPeHOCca JaHHBIX IMOMITHCHIO,
pacungpOBKO# NOANACH ¥ J1aTOMH, apXUBHpYeT (HyMepyeT, NpOLIKBAeT, 3aHOCHT B peecTp)
OVMaKHBIC HOCHTETH.




